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Clearance Procedures for graduates

The illustration of leaving school procedure for graduates

1) Check the leaving school procedure in the website.
Website - http://registra.site.nthu.edu.tw/p/404-1211-5155.php (Chinese)

2) Go to the Academic Information System, press the Graduation Process and complete all
Steps.

Check the following table of the deadline for Oral Defense and leaving school procedure.

Category Fall Spring
Deadline for
Oral Defense 131 731
Deadline for Before registration day of the next semester
leaving school (If you haven’t finished the procedure before the assigned date, your oral
procedure defense score will be invalid.)

Academic
ﬁﬁ_ ﬁ %m é Information
Syscels
ik s W,/wwmf,.m@wmxywawrzw

77 7 g ... . NTHU| computer & Communication Cent iujsion of ALS.

logout

Information Step 4. Checklist

‘3 Inguiry System for Students

=l changing Passwords

413 Personal Information il 1) A | Complete all procedures of
g fwrSES‘Tra”Smm 1 Checklist - Status the OfﬁCGS belOW (all status
| Courses taught over the

{ » YES Process has been completed « NQ Process has not been o

7 should be e YES) and go to
stand the Division of Registration
with student ID card and the
Thesis to get the diploma.

anscript

ourses Catalog

Complete step 1 to 4 Process

Department (Institute)

Starnp of the office
ep 1. Gradygfion Pro (Department {Institute) graduation process. Please pay attention - YES
ep 2. Information far 1o your departments homepage or notice (announcement) for =
graduation procedure and follow it in arder )

ailto teacher

SRR 2

Library Reminders office hours: 8:30~12:00 ~ 13:30~17:00

e 4. Checklist

B gaind Sourees Borrowing and Renewal Status (Ext 42956) = VES = NO
1 Summer Courses Storage (Ext 35262) Reminders
#) Tentative Schedule If the clothes has been returned (or has not been - YES - N0

barrovwed
*0 Interschoal Courses Seld )

*1d comments for Instructor: NTHU Alumni Service Center [Ext 31248) » VES * NO

T Tuniore R Division of General Student Affairs - vocational guidance (Ext 34720)

' Refund Inguiry Departure Student Career Intention Investigation

=L Income Inguiry Systermn = ES e
*1 voucher Payment Inquiry SrELERE L i EREE (FE1) s YES - NO
*1 advisorProfessor contac SERFCH - MY
=1 Tenement information prpsimen o e E s ® VES - NO
“11 Going Abroad Application e T
aE 2 =

Computer and Communi %@Eﬁﬂ@@@gﬁﬁ%ﬁﬁgﬁ%ﬁ » VES » MO

3% After all the process has been completed, please bring your student ID to the Registration Office(graduate
students please bring a copy of the Thesis) to collect your Diploma

The service hours for graduation clearance at the counter 4 and 5 of Main Library are Monday to

Friday, 8:00 AM-12:00 PM and 1:00 PM-5:00 PM.

1.Please return all materials borrowed from the Library, the other three institutions of the University
System of Taiwan, and reciprocal borrowing institutions, and settle all overdue fines. Ensure that all
requested interlibrary loan materials, both domestic and international, as well as document delivery
items, have been collected, returned, and all associated fees have been paid.

2.Submit two copies of the thesis/dissertation.
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Submitting Thesis/Dissertation

1. Please bind the thesis/dissertation in accordance with the "Regulations Governing the Formats
of Graduate Thesis/Dissertation at National Tsing Hua University”

2. If you applied for an embargo, print the signed application form and supporting documents, get
them approved by your department chair, and make one photocopy.
Insert the original and copy of the embargo application and documents (not bound) into both
printed copies of your thesis/dissertation. Submit them to the Library. One copy will be archived
at NTHU and one at the National Central Library.

3. Submission Hours: Monday to Friday, 8:00-12:00 and 13:00-17:00
Location: Main Library, Counters 4 and 5

Thesis/Dissertation Modification

1. Graduates with approved electronic theses/ dissertations or alumni who have obtained degrees
and need to update information, correct thesis/dissertation content, or modify public access
dates, must complete the Application for Thesis/Dissertation Modification.

2. For content corrections, submit both the Application for Thesis/Dissertation Modification and
the Errata Sheet for Thesis/Dissertation to the library.

3. To apply for Thesis/Dissertation Modification, please complete the required application
documents

Submit following documents to the Division of Registration after oral defense. After you finish all

leaving school procedures, bring with your thesis and student ID card to the Registration for

diploma

Degree Requirements The time to receive Diploma

At end of the month after submitting required
Master | v Original final defense score

v" Final def rtificat . .
PHD Hhat defense certiticate 3 days after submitting required documents

documents.

v If you lost the student card, come to Division of Registration to apply for a new one and you will
get it after 3 days.

v' If your final defense is between August 1% and the first day (not included) of the next semester,
you will need to download the application form from the website.

Website: http://registra.site.nthu.edu.tw/var/file/211/1211/img/64/phd _09.doc (Chinese)
(Our 1% semester starts from Aug. 1% to Jan. 31; 2" semester starts from Feb.1% to July 31.)

v If you finish all procedures before first 6 weeks of the semester, you can get the refund of 2/3 of
the school fee; if it is before th e 11" week, then 1/3 of tuition. However, once over 11 weeks,
there is no more refund. Please apply for the refund in the Division of Registration before you
receive the diploma.

v If you will further need copies of your transcript, you may inquire with the Division of Registration.
Please refer to the website of Registration or Alumni for more information.
v Two Transcript Certificate Automatic Machines are available at the 1F Administration Building.

after 3 days of receiving yOlllx ﬁ he completion of transcript : \
diploma, check the thesis )
title and total grade average Complete: Print out your transcript with school
in your transcript on automatic machine. . _ _
Academic Information Incomplete: If you have to leave Taiwan immediately but
System. do not receive all grades yet, come to the Registration and
pay for post offices services.
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